CITY OF SAN ANTONIO I AS
DEVELOPMENT SERVICES DEPARTMENT

P.O.BOX 839966 | SAN ANTONIO TEXAS 78283-3966  nCOREDITED

Building Department

UDC Amendment Request Application for Internal Parties
(City of San Antonio Departments)

Part 1. Applicant Information

Name- Shanon Miller Organization (if applicabie): Office of Historic Preservation

Address. 1901 S Alamo

Phone: 210-207-0035 Emair- Shanon.miller@sanantonio.gov
Signature: ML(AU/Q/ Date: ). 2 I. ZZ,
(Include title if representing a governmental agency or public/private organization)

Part 2. Basis for Update (check only one)

[l Clarification amendments to provide for ease of interpretation and understanding of the existing provisions of the UDC
(Note: Clarification amendments should not change or alter the intent or meaning of existing UDC provisions)

[] Editing change that does not alter the impact of the provisions being addressed including changes such as spelling,
grammar correction, formatting, text selection, or addition of text in compliance with existing ordinance, statutes or case law

[J Completed Rule Interpretation Determination (RID)

] Requested by the Zoning Commission, Planning Commission, Board of Adjustment, HDRC, City Council or other appropriate
city board or council (CCR, resolution or signature of the chairperson is required)

[M] City of San Antonio Staff Amendment

Part 3. Reason(s) for Update (check all that apply)

[=] Modify procedures and standards for workability and administrative efficiency

[C] Eliminate unnecessary development costs

[J  Update the procedures and standards to reflect changes in the law or the state of the art in land use planning and urban design
L

See Part 4 (if none of the provided choices in this section apply, please discuss the reasons for the proposed update in Part 4)

Part 4. Summary of Proposed Update with Suggested Text (see application instructions)

35-B129 Historic Preservation Materials. See Attached.
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Part 5. Cost Impact Statement

Section 35-11(a) of the UDC requires that all requests for amendments include a Cost Impact Statement. The Cost Impact Statement should be
Justified with substantiating information, such as cost estimates or studies.
By how much?
The requested change to the UDC (please check appropriate box): (Indicate either a dollar amount or percentage above or below
current construction and/or development costs)
A.[M  Will not impact the cost of construction and/or development.

B.[]  Will increase the cost of construction and/or development.

C.[]  Will decrease the cost of construction and/or development.

Part 6. Cost Impact Narrative and Back-Up Information

Please fully quantify the Cost Impact Statement that was provided in Part 5. Attach all relevant data and associated costs that you wish to have
considered as well as a narrative explaining how the Cost Impact Statement was developed. If you need additional space, please attach
additional sheets.

Be sure to:

e  Consider and indicate initial and long-term maintenance costs;
e  Consider city cost (i.e. personnel costs and costs to enforce);
e Indicate and be able to rationalize the baseline (current costs) and the cost projections associated with your request.

N/A
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20-16

UDC 2021 Proposed Amendment

Amendment 20-16
Applicant: Office of Historic Preservation

Amendment Title — ‘Sec. 35-B129. — Historic Preservation Materials.’
Amendment Language:

Sec. 35-B129.—

Historic Preservation Materials

a.

Certificate of Appropriateness.

1. Anapplication for ALL Certificate of Appropriateness requests shall include the
following:
i. Digital photos of each side the structure being worked on and where work
is taking place. All photos must be clear, current, and in full color.
i. A written narrative detailing the proposed scope of work
being requested;

ii. Drawings and specifications related to the proposed scope of work. All
drawings must be accurate, to scale, and representative of the work to
take place. Most applications will require only architectural design
drawings, although additional drawings may be necessary to fully explain
the proposed scope of work._

v. Material samples and specifications where applicable;
v.Any required fees where applicable.

2. An application for a Certificate of Appropriateness for ADDITIONS shall include
the following:
i. Measured and to scale site plan, roof plan, and building elevations of each
side of the proposed addition;
i. Measured and to scale floor plan(s) that include window and door
locations and an accurate footprint;
i. Measured and to scale demolition plan where applicable;
iv.Specifications of proposed windows and doors including a window and
door schedule where multiple types and dimensions are proposed.
v.Specifications of proposed roofing material;
vi. Specifications of proposed siding material;
vii. A line of sight diagram or perspective rendering for any rear addition that
exceeds the height of the existing structure that demonstrates visibility
from the public right of way.




3. Certificate of Appropriateness for NEW CONSTRUCTION shall include the

following:

. Measured and to scale site plan, floor plan(s), roof plan, and building

elevations of each side of the proposed structure;
i. Detailed landscaping and hardscaping plan showing proposed driveways
and parking areas, fencing, and building footprints;

i. Measured and to scale wall section at typical window;

. Schedules and specifications of proposed windows and exterior doors;

v.Specifications of proposed roofing material, details, color,
and accessories;

vi. Specifications of proposed siding material;

vii. Infill projects having two or more attached or detached units on a single
parcel or two or more detached single-family dwellings developed as part
of a platted subdivision in residential historic districts shall also complete
and submit the Infill Design Application Supplement worksheets provided
by OHP staff.

4. Certificate of Appropriateness for WINDOW REPLACEMENT shall include the
following:
i. Current color photos of the existing structure;
i. Window schedule featuring a floor plan indicating each window proposed
for replacement;
i. Current color photos of the interior and exterior of each window
proposed for replacement, numbered to correspond with the floor plan;
v. Specifications of proposed replacement windows including material,
profile, and dimensions, and a schedule where multiple types and
dimensions are proposed.
v. Requests for window replacement may require a staff site visit to
determine if existing windows are deteriorated beyond repair.

5. Certificate of Appropriateness for SIGNAGE shall include the following:
i.Current color photos of the existing structure or site where proposed
signage will be located;
ii.Site plan of the property that indicates where signage will be located;

iii.Specifications of proposed signage including dimensions, color, materials,
lighting, installation method, etc.;

iv. Color rendering(s) noting the proposed sign as it would appear once
installed. For internally illuminated signs, this should include a night
rendering.

v.Master signage plans should include general sign locations, sizes,
lettering, and associated tenant key.

6. Certifizate of Appropriateness for FENCING shall include the following:
i.Current color photos of the front of the house and areas where fence is to
be located;

ii. To scale site plan that illustrates where on the property the fence is to
be located;




iii. Drawing or photos of the proposed fence design including total heights for
each section of proposed fencing.

7. Certificate of Appropriateness for DRIVEWAYS/SIDEWALKS/WALKWAYS and
PARKING LOTS shall include the following:
i. Current color photos of the existing conditions where work is
taking place;
i. To scale site plan that illustrates the location and proposed dimensions of
the site elements;
i. Details and dimensions showing any proposed designs or materials to be
used.
. Site plan for parking lots depicting layout, configuration, areas of
impervious coverage, lighting, and landscaping buffers.

8. Certificate of Appropriateness for ROOF REPLACEMENT/REPAIRS shall include
the following:
i. Current color photos of the structure and the existing conditions of
the roof;
i. Specifications on the proposed replacement materials, details, color,
and accessories;
iii.A roof plan or aerial view of the structure that indicates where work is

taking place.

9. Certificate of Appropriateness for LANDSCAPING shall include the following:
i.Current color photos of the areas where landscaping changes
are proposed;
ii. An accurate site plan that illustrates proposed landscaping changes
including location of plantings, ground cover, and other elements;
iii. Specifications on proposed rock, mulch, stepping stones, etc. indicating
color and dimensions.

10. Certificate of Appropriateness for SWIMMING POOLS, FISH PONDS, FOUNTAINS
shall include the following:
i. Current color photos of the areas where items will be installed;
i. An accurate site plan that illustrates proposed locations and dimensions;
iii.Specifications on proposed material, design, dimensions, and any special
equipment to operate the proposed feature.

11. Certificate of Appropriateness for GAZEBOS, PLAYGROUNDS, and SPORT
COURTS shall include the following:
i. Current color photos of the areas where items will be installed;
i. An accurate site plan that illustrates proposed locations and dimensions;
iii.Specifications on proposed materials.

12. Certifi_cate of Appropriateness for FOUNDATION/SKIRTING shall include the

following:
i. Current color photos of all four sides of the house that show

existing conditions;




i. If skirting is being replaced, please provide specific details on proposed
skirting material, details, and accessories.

13. Certifi-cate of Appropriateness for MECHNICAL EQUIPMENT/UTILITIES shall
include the following:

i. Current color photos of existing conditions of area where equipment will
be located;
ii.A site plan of the property that indicates where equipment will
be installed;
iii. Indicate if any equipment is proposed to be attached to any structures;
iv. Provide specifications of screening material.

14. Certificate of Appropriateness for TELECOMMUNICATION EQUIPMENT ON NEW
OR EXISTING POLES shall include the following:
i. Current color photos of existing conditions of area where equipment will
be located;
ii.A site plan of the property that indicates where equipment will
be installed;
iii. Photo-sim or rendering of the proposed pole and related equipment_
1v.For new poles, a documented study that finds collocation of new
equipment onto existing poles to be infeasible collocation within the
immediate block or a 250 feet radius.
v.For installation on private property, a letter of authorization from the
private property owner.
vi. For installation in the public right-of-way, the associated permit number
for interdepartmental review.

b. Demolition.

1. Applications for demolition review of NON-DESIGNATED PROPERTIES shall
include the following:
i. Current color photos of each side of each structure to be demolished;
ii.An accurate site plan showing all buildings on the property.

2. Applications for a Certificate of Appropriateness for demolition of a
DESIGNATED PROPERTY shall include the following:
i. Current color photos of each side of each structure to be demolished;
ii.An accurate site plan of the property;
iii. Proof of economic hardship including engineer’s letter, estimates for
rehabilitation, and other documentation as outlined in Section 35-614;
iv.Replacement plans for the property.

c. Historic Tax Incentive.
1. Historic Tax Incentive, Part 1 (Historic Tax Certification). Applications for Part 1
of the Historic Rehabilitation Project shall include the following:

i. Current color photos of the exterior and interior of the structure, and of
the front from the street;




i. One set of complete plans for restoration and rehabilitation for interior
and exterior. This may include drawings or additional photos;

iii.A detailed written narrative explaining the proposed scope of work;

iv.ltemized list of expected work to the interior and exterior;

v.Projected time schedule.

2. Historic Tax Incentive, Part 2. (Historic Tax Verification) Applications for Part 2 of
the Historic Rehabilitation Project shall include the following:
i Detailed narrative explaining complete work;
i. Final itemized list of costs for the rehabilitation work;
iii.Completed time schedule;
iv.Current color photos of the finished rehab, interior and exterior;
v.Final building inspection clearance: this may include closed permits,
Certificates of Appropriateness, or Certificates of Occupancy. Please
include copies or case numbers.

Archaeological Survey Requirements.
1. Refer to UDC subsection 35-412(a)(3) and Appendix B, Table 101-1, #27._

Historic Assessments
1. Applications for designation verification do not require attachments.
2. Applications for historic assessments/non-contributing determinations shall
include:

. Photos of all structures on property
i Site plan showing location of structures on parcel_

Landmark Designations & Requests for Review of Historic Significance
1. Applications for designation as an individual landmark may be submitted by the
property owner and shall include:
.. Photos of all structures on the property
il Site plan showing location of structures on parcel
ii. Documentation of current ownership
v. Statement of significance explaining how the property meets at least
three of the criteria listed in Sec. 35-607(b)_
2. Applications for a finding of historic significance may be submitted by anyone
for review and determination of eligibility and shall include:
.. Photos of all structures on the property or as available from the public
right-of-way
ii. Site plan showing location of structures on parcel
ii. Documentation of current ownership_
v. Statement of significance explaining how the property meets at least
three of the criteria listed in Sec. 35-607(b)

v.A completed petition (included in the application) which includes the
printed names, addresses, and signatures of 15 individuals residing within
the City of San Antonio supporting the application

vi.Completion of resource worksheet included in the application _




g. Archaeological Survey Requirements

1. Referto UDC subsection 35-412(a)(3) and Appendix B, Table 101-1, #27.
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CITY OF SANANTONIO
AFPLICATION FOR AD VALOREM TAX EXFMPTION FOR HISTORICALLY
SIGNIF ICANT PROPERTY INNEED OF TAXRELIEF

CEETIFICATION FORM

To he completed by the applicant, signed, and filed with the City of San Antonib Historic Preservation
Officer prior to hearing by the Hisoric and Design Review Commission (HDREC), An HDEC Application
mustbe filled out and submitted alongw ik h this form,

DATE : 20
NAME OF APPLICANT:
MAILING ADDEE 55:

BUSINE 5= TELEPH ONE :
E-ALAIL:
NAME (5) OF PREOPEETY OWNEERS:

EXACTLE GAL DE SCRIPTION OF PREOPERETY AS CONTAINEDIN DEED
NCE ELOCK NUMEBER

LOT(5) XUMEER ZONING
COMMONACCOUNT NUMBER (ASFERBCAD)
ADDEESS OF PROPERETY FORE WHICH EXE MPIION IS REQUE STED:

Street Number and Name Zip Code

Latest Value of Property as Assessed bv the Bexar Ap praisl District:
Year:

Land Value Improv ement s Total

Tothe Hixoric Preservation Officer, City of San A nronio, Texas:

The property identified above is in need of tax relief as set forth in Citv of San Antonio Ordinance No. 52281
and 521282, The historic significance of said property is certified bv signature hebw, together with other
d ocum ents covering the p rop osed restoration or rehabilita don:

1. Omne set of complete plans fo r restoration or rehahilitation

2. Srarement of expecred comsof imp rovements

3, Theprojected time schedule for restoratbn/rehab liction

4. Proposed use: ( ) commercial { ) residential

5. Signature below to allow designated officialsto view property and records.
Submimed hy:

Applicant’s Sgna mre

SUBSTANTIAL REHABILITATION TAX EXFAMPTION PROCESS

1. Zubmittal of Certification application

2. Approval of Cemification and project plans by the Hisoricand DesignFeview
Commission (HDRC )

3. Completion of rehabilitani on ¢ onsructon ac cording to plans appr osve d b HDEC.

1. Sibmital of Verification application. F or residertial properties, choose exempion
option: “@x freeze” or "I zerod fifty”

3. Site wisit by Office of Historic Preservati on {0 HF) staffm ember to verify that
completed work m atches the plans that were approved bwHDRC.

& Approval of Verfication by HDREC.

7. OHP =aff notfie s the Bexar County Appraisal Distiet of approved ex emption.

8. Tax exemptons are effective onJamary 1 of the vear following HEDEC verific ati on.



' CITY OFS.Itl AIITOIIIO
APPLICATION FOR AD VALORBI TAX IXBIPTION FOR HISTORICALLY SIGNIFIC.-1.t'iT
PROPIRTY CIRTIFIID .-I.SIN NIID OF TAXRILIIF

VIRIFICATION FORM

To be. c.orupleted by the. applicant, signed, and filed with the. City of San Antoni) Historic. Preser,ation
Officer prior to bearing by the Hi,toric and Design Re,-ie,,- C ommissi>n (HDRC). An HDRC Application
mustbefilled out and submitted alongwi:btbis furm.

DATI : . 20

CIRTIFICATION DATTI: HDRCCA  NO.:

NAMI OF APPLICANT:

MAILING ADDRI SS:

BUSINI SS TILTIPHONTI:

NAMI (S) OFPROPIRTY OWNIRS:

IXACT LI GAL DISCRIPTION OF PROPIRTY AS CONTAINID IN DIID

NCB BLOCK NUMBIR

LOT(S) NUMBIR ZOI'<ING

COMMON ACCOUNT NUMBIR(AS PI RBC.-Ul)

.ADDRISS OF PROPIRTY FOR \\HICH IXI MPTION IS RIQUISTID:

Street Number and Name Zip Code

1. Documentation: Itemized List ofCo,ts
final Building In ec.tion Clearance
(Permits or Certificate of Occupancy)
Final Photos ofR ehabili:ation Work (including interior, if applicable)

In ac.cordance.wlb City of San Antonio Ordinances No. 52281 and/or52282, I hereby swear that substantial
rehabiitation of the property listed has been completed according to the cri:eria and standards of the.Ci *of
San Antonio Historic and De.9gn RexiE"iY Commission.

I hereby authorize.duly c.onstituted representatfres oftbe.City of San Antonio to ruake.an imestigation of the

prope.rtyin corupliance.with c.ode.req_uire.ruents.

Signature

(Property o,,ner)

Date

Ple.ase.read tbe.backre.garding tax exe.ruption options.



ResxlentialProperties

Residentialproper6esare eligible for t.vo tax exemption oplons. The first exemptionoptionfreezesyour City taxes
at the pre-impro,-e ment ,-alue. upanerification for ten (10) years. Therefore, your Cfy taxes wotdd be based upon
the assesse,d-alue ofthe prope rtybefore commence ment of the rehabilitation The. other exempt on choice calls for

the pay,nent of zero City taxes for fi,"e (5) years, and then for the subsequent fi,-¢ (5) years taHS\vill be based upon
50% of tie newly assesse,d-.tue of the property(5 Zero/'5 Fifty).

Please sele.ct whCb of dle.two options you would prefer:
10YearTax Freeze
5 lerol 5 Fifty

Coruruercial Properties

Conunercial properties are e ligible for the exemp6on choice that calls for the payment of zero Citytaxesfor ft, e (5)
years ard, then, for the 9.lbse quent ft,-¢ (5) years taxes, \t il be based upon 50% of the newly assessed ,-atue of the
property(5 Zero/5 Fift) .

Upon appro,al of the. Verifkation by the Historic. and Design RedeeiY Commission, Office. of Historic.
Pre ser,ation staff will notify the. Bexar County Appraisal District of the.ap pro,ed exeruption and opt ion you
ba,e sele.cted. Tax exe ruptions are. effe.c.tfre.on January 1st of dle.year following the HDRC Verifi:.ation.

[The rest of this page intentionally left blank)
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CITY OF SAN ANTONIO
OFFICE OF HISTORIC PRESERVATION
APPLICATION FOR DATEmMME
HISTORIC LANDMARK DESIGNATION STAMP

[. LOCATION AND CLASSIFICATION

Property Address:

Proposed Landmark Name (Common Name):

Parcel Identification: NCB Block Lot

Current Zoning

[ JPrivate Property [ ] River Improvement Overlay [ ] Public Property [ ] Other

II. OWNER / APPLICANT (AUTHORIZED AGENT) INFORMATION

OWNEY NaIC:
Mailing Address:

Business Phone: Home Phone:
E-Mail:  mmmmmmmm e e

Applicant (Authorized Agent) Name:
Mailing Address:
Business Phone: Home Phome:—————————————
E-Mail:

The Office of Historic Preservation designates landmarks on the basis of historical, architectural, and cultural
significance. Section 35-607 of the Unified Development Code outlines the Designation Criteria for Historic
Districts and Landmarks. Please provide a Statement of Significance for why the property meets the criteria as
outlined by the Unified Development Code.

1, THE APPLICANT, DECLARE THAT I ANI THE OWNER OR AUTHORIZED AGENT OF THE

OWNER(S) TO REQUEST HISTORIC LANDMARK DESIGNATION OF THIS PROPERTY AND THAT
THE INFORMATION PRESENTED IS TRUE AND CORRECT TO THE BEST OF MY K'lOWLEDGE.

Signature

Date:

PLEASE SUBMIT THIS FORM ALONG WITH:
*  Photographs of all four sides of the building
*  Statement of Significance including an architectural description, history of the property, and people
associated with the property. Please provide references and sources for any research.
*  Copy of the current tax appraisal details, available from Bexar County Appraisal District or

www.bcad.org
*  Copy of the curreut Warranty Deed, on file with the County Clerk or available online at

https://gov.propertyinfo.com/tx-bexar/.

*  Signed Authorization form from the Zoning Applicatiou granting the Office of Historic Preservation
permission to act as the applicant for the historic zoning overlay (available from OHP staff).


http://www.bcad.org/

ALL INFORIN'TATION MUST BE SUBMITTED IN PERSON TO THE:
Office of Historic Preservation

Development and Business Services Center

1901 S. Alamo

San Antonio, TX 78283-3966

Telephone: (210)207-7991

Historic landmark designation is a zoning overlay that provides protection for historic properties from hasty
demolition and inappropriate or incompatible development through a design review process for exterior alterations.
Please refer to the City of San Antonio Historic Design Guidelines and Standards for additional information,

available at: http://www.sanantoni.o.r::ov/historic/HistoricDistrictGuldelines.aspx.

[The rest of this page intentionally left blank]



CITY OF SAN ANTONIO

OFFICE OF HISTORIC PRESERVATION
APPLICATION FOR DATE/TIME
HISTORIC DISTRICT DESIGNATION STAMP

1. LOCATION AND CLASSIFICATION

Neighborhood Association Name:

Proposed Historic District Name:

Approximate number of properties within proposed district boundary:

Application mnst be accompanied by a map of the proposed boundary.

Il. APPLICANT INFORMATION

Applicant Name:
Address (must be within proposed district):
Mailing Address (if different):

Business Phone: Home Phone: o
E-Mail:

The Office of Historic Preservation designates landmarks and historic districts on fue basis of historical,
architectural, and cultural significance. Section 35-607 of the Unified Development Code outlines the Designation
Criteria for Historic Districts and Landmarks. Please provide a Statement of Significance for why fue area meets
the criteria for historic district designation as outlined by the Unified Development Code.

I, THE APPLICANT, DECLARE THAT I AM Ai'< OWNER OR AUTHORIZED AGENT OF AN
OWNER(S) OF PROPERTY WITHIN THE PROPOSED BOUNDARY AREA TO REQUEST HISTORIC
DESIGNATION OF THIS DISTRICT AND THAT THE INFORMATION PRESENTED IS TRUE Ai'"<D
CORRECT TO THE BEST OF MY KNOWLEDGE.

Signature
Date:

PLEASE SUBMIT THIS FORM ALONG WITH:
*  Photographs of typical examples of buildings within the proposed district
»  Statement of Significance (including a description of the history, architectural styles, and people
associated with the district). Please provide references and sources for any research.
*  Map of proposed district boundary

ALL INFORMATION MUST BE SUBMITTED IN PERSON TO THE:

Office of Historic Preservalion
Development and Business Services Center
1901 S. Alamo

San Antonio, TX 78283-3966

Telephone: (210) 207-7991

Historic district designation is a zoning overlay that provides protection for historic properties from hasty demolition
and inappropriate or incompatible development through a design review process for exterior alterations. Please refer
to the City of San Antonio Historic Design Guidelines and Standards for additional information, available at:
http:/1\vV/\v.sanantonio.2:ov/historic/HistoricDistrictGuidelines.aspx.



CITY OF SAN ANTONIO

HISTORIC AND DESIGN REVIE\V COMMISSION
APPLICATION FORM

Required Items: Plotplan, legal description, building elevations, final building Date Received
plans and specifications, samples of paint colors, roofing materials, CT.EAR COLOR
photographs of structures and/or sites where construction will talce place. All photographs and

exhibits must be submitted in digital fcnnat on Compact Discs. NO CASE WILL BE SCHEDULED
FOR A HEARING UNI IL ALL SUPPORTING MATERL<\LS ARE RECEIVED. (See check lists onpages 3 -
0)

Property Location (Street Address)

[) Historic District Name

[) Landmark Name

[) River Improvement Overlay (Projects within RIO districts must comply with the San Antonio River:
Vision Statement): The San Antonio River willbea fully /in/red linear park that unifies the cityan:iserves
asacommunity gatheringpla::efor all to enjoy. The River wi /J have mcoty specialpla::es and uses, some
actiie, somequiet. Fachwil/ beunique genuine, and iary by design.

[] Public Property[ ] Other

Parcelldentification: NCB Block Lot

BCADAccount Nimber

Nameof Property Owner:

"\failing Address: Zip Code:
Business/HomeTelephone: Fax No.
E-Mail Address:

(Jfdifferertlfrom Owner)

Name of Applicant:
Address: Zip Code:
Business/HomeTelephone: Fax No. L

E-i\fail Address:




Owner/Applicant is requesting permission to: (describe dearly and in detail all architectural alterations
to be made in addition to olher requests, an additional sheet maybeused. Ths request will be part of the
Certificate of Appropriateness).

This completed formis to besubmitted in personatl901S. Alamo.

APPROVAL BY THE COi\.fi"[JSSION DOES NOT TAKE THE PLACE OF A BUILDING PERMIT.
PERMITS MUST BE OB TAINED FROM THE CITY OFSAN ANTONIO, DEPARTMENT OF
PLANNING AND DEVELOPMENT SERVICES, 1901 SOUTH ALAMO, AFTER COMMISSION
APPROVAL.

CITY OF SAN ANTO:NIO
HISTORIC AND DESIGN REVIEW COMIM{ISSION
LETTER OFAUTHORIZATION
DATE:

Applicantunderstands the lollowing

1. Ifthe Commission fails zo approve any portion of arequest and recommends!'hat changes be made in
the plans and specifications, the applicant will have fi\,e (5) days in which to informthe Historic
Preservation Officer as to whether the applicantagrees to the recommended changes.

2. Following each meeting, the City Manager ordesignee is notified of the Commission's action. Within
ten (10) days from receipt of the recommendation, theCity Manager or designeeshall notify the applicant
as to whether his request has been approved, conditionally appro,ed or denied

3.If the applicantdoes not concur with the Commission's recommendation, appeal to the ZoningB oard
of Adju..stment may be made wilhin lhirty (30) days after receiptof notification.

IFTHE PROPERTY OVINER DCES NOT APPEAR PERSONALLYBEFORE THE COMMISSION.A
LETTER OR SIGNATURE OFAUTHORIZATION MUST BE PRESENTED TO THE HISTORIC
PRESERVATION OFFICER OR THE CASE WILL NOT BE HEARD.

I hereby authorize of
(Nameof representative) (Company or agency)

fo represent me in matters pertaining to this case.

(Address)
Owner's Name:
(Please Print)
Address:
City/State ZipCode

Owner's Signature:




HISTORIC AND DESIGN REVIEW COM!\{ISSION
REQUIRED 111ATERIALS CHECKUST

All background materials needed to support the applicant's request must besubmitted to the Historic
Preservation Officer PRIOR to scheduling the case before the Commission. NO CASI will beplaced on
theagenda if ALL materials are not on file by the deadline date. Anylast minute changes must be shown
onrevisedplans. These are to be submitted and placed in file prior to meeting.

L Check Where Applicable.
[) Conceptual Approval
[) Final Approval (Previous HDRC Case NO: )

1. Check Where Applicable:

[ ) Residence and/or Duplex

[) Apartments and/or Canmercial
[) TaxAbatement

HIT.PROJECT 1D INCWDE (checkwhereapplicabk):

A ) ALTERATION/REPAIR/RESORATION of an Existing Building or Structure
B[ INEW CONSTRUCTION

C. [) ADDillON

D.[ ] DEINIOLmON

E.[) SIGNREQUIREI"IENTS

F.[] ffi CING

G.[ )DRNEWAY -SIDEWALKS &PARKINGLOTS

H.[) REPAINTING (color change)

1 [) REROOFING (materials/color change)

J.[) LANDSCAPING

K.[) SWII"'THNG POOLS - FISH PONDS& FOUNTAINS

L.[ )GAZEBOS - BATH HOUSE & DECKING

M. [ )TENNIS COURTS &PLAYGROUNDS

N.[ )TAX ABATEI"IENT PROJECT

0.[) PUBLIC ART

P.[) WINDOWS

Q.[ )JOTHER

A. ALTERATION/REPAIR /RESTORATION of an existing building orstructure

[) Scaled drawings, detailed architectural dra,vings may be required, dependent upon extent of
work proposed.

[) Photographs of theproperty and surrounding property, showing where work is to bedone.

[) A written list of proposed materials and colors, including manufacturer's specification
numbers.

Actual samples of materials and colors should be presented at the meeting.
[) Written narrative indicating the extent of the proposed alteration

[) Other information needed to illustrate the proposedalteration.

B. NEWCONSTRUCTION

[ ) Preliminary plans \\ith building elevations

[) Worl<ing scale dra\\ings/specifications

[) Drawings 84" x11" reproducible sheets

[) Scale siteplan with square footage of the building



[) Photographs of building site for newconstruction
[) Paint samples with brand name and number

[) Roofing materialsample

[) Siding sample

C.ADDITION

[ ) Preliminary plans \\ith building elevatiens

[) Scale drawingof addition in relation to structure

[) Worl<ing scale dra\\ings/specifications

[) Scalesiteplan

[) Drawings 8’2" x11" reproducible sheets

[) Photographs of structure showing current appearance

[) Photographs of all exterior sides (include allfour sides of building)
[) Colors (sample)

D.DEMOUTION

[) Photographs of structure (all exterior sides of structure)

[) Scalesiteplan

[) Proposed use after demolition (conceptualplan)

[) Proofofeconornichardship orloss of significance (required for demolition
within ahistoric district or of a landmark UDC Sec.35-614. Demolition)

E.SIGNAGE
[) Worl<ing scale dra\\ings/specifications
[) Scale drawingof sign in relation to structure

[) Scalessiteplan
) Drawings 82" x11" reproducible sheets

[
[) Photograph oflocation ofproposedsiglJage onstructure/property
[) Photographs of structure and all exterior sides affected by proposed work
[) Typeof materials to beused for sign

[) Colors (samples) as applied to sign
[) Size/style oflettering
[) Illumination plan

F. FENCTNG
[) Type/design of fence
[) Scale ofdrawing of members with specifications

[) Scalesiteplan
[) Drawings 8’4" x11" reproducible sheets

[) Photographs of structure and all exterior sides affected by proposed work

G.DRIVEWA 1S -SIDEWALKS& PARKINGLOTS

[) Type/design of driveway/sidewalk

[) Drawings 8’2" x11" reproducible sheets

[) Scalesiteplan

[) Photographs of structure, location and all exterior sides affected byproposed work
[) Landscaping plans (!f any)

[) Colors (sample)

H. REPAINTING (color chtotge)

[) Type of material
) Colors (sample)

) Descliption of design

i



[) Photographs of structure and all exterior sides affected by proposed work

L REROOFI NG (maieriallco/,or chtotge)

[) Type of material (sample or cut sheet)

[) Colors (sample)

[) Descliption of design

[) Photographs of structure and all exterior sides affected by proposed work

J.LANDSCAHNG

[) Working scale dra\\ings/specifications

[) Scale site plan

[) Drawings 8’2" x 11" reproducible sheets

[) List of plants or trees

[) Photographs of structure and area to be landscaped

[) Location of lighting, walkways, decking. pools, fountains, gazebos, or pool/equipment houses
[) Sprinkler system (!fany)

K. SWIMMING POOLS- FISH PONDS & FOUNTAINS

[) Working scale dra\\ings/specifications

[ ) Scale drawing in relation to structure

[) Scale site plan

[) Drawings 8’2" x 11" reproducible sheets

[) Type/design of swimming pool, fish pond and/or fountain

[) Photographs of structure (all exterior sides) and area affected by proposed work
[) Colors (sample)

L. GAZEBOS -BATH HOUSE & DECKING

[) Working scale dra\\ings/specifications

[ ) Scale drawing in relation to structure

[) Scale site plan

[) Drawings 8’2" x 11" reproducible sheets

[) Photographs of structure (all exterior sides) and area affected by proposed work
[) Colors (sample)

I\.f. TENNISCOURTS& PLAYGROUNDS

[) Working scale dra\\ings/specifications

[ ) Scale drawing in relation to structure

[) Scale site plan

[) Drawings 8'4" x 11" reproducible sheets

[) Photographs of structure (all exterior sides) and area affected by proposed work
[ ) Colors (sample)

N.TAXABATEMENTPROJECT

1.[ ) Commercial [ ) Residential

2.[) Certification [) Verification [) Project to be sent to State forIRS Certification
3.[ ) Attach completed Certification Form orVerification From

4.[ ] Photographs

5.[ ) Scope ofworl<

0. PUBUC ART (The HDRC will hear Public Artprojects on the 3rd Wednesday of each month)
[) Letter of authorization from Public Art San Antonio (PASA)
[) Working scale dra\\ings/specifications



] Dmawings 8%:" 1 117 reproducible sheefs

] Scale site plan

] Photographs of site

] Color rendering

] Descd piion of project (theme, history etc)
] Materials and media

[

[

[

[

[

[

B. BINDOW REPLACEMENT
[ ] Justification for replacement of windows

[]Wortking scale drawings/specifications (material and colot)

[ ] Sample of proposad window (mamifacturer brochure)

[ ] Scale site plan designating number of windows to be mplaced
[1Dmwings 837 x 117 reproducible sheets

[ ] Photographs of structure (all exterior sides) and area affected by proposed work
(. OTHER PROJECTS

[ 1 Preliminary plans with building elevaf ons

[ 1 Working scale drawings/specifications

[1Dmawings 8% x 117 reproducible sheets

[] Scale site plan

[ ] Photographs of building site for new construction

[ ] Paint sampl es with brand name and mimber

[ 1 Foofing material sample

[ ] Siding sample

PLEASE BE ADVISED THAT THE COMMISSION HAS APOLICY OF ONLY HEARING A CASE
WHEN THE OWNER OR THE OWNER’'S REPRESENTATIVE IS PRESENT TO PRESENT THE
CASE.

NOTE: PLEASE BE ADVISED THAT A STAFFMEMEER FROM THE OFFICE OF HISTORIC
PEESEREVATION MAY VIDEQ TAPE OR PHOTOGEAFPH YOUR PROFE RTY FOR THE HISTORIC
AND DE SIGN REVIEW COMMISSION MEETING.

APPLICANT SIGNATURE DATE

[The rest of thi s page intentionall v 1eft blank]
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